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Licensed providers, parents and child care licensors share the same goal.  
All want a safe environment for children to thrive in. If you break it down, there  

are three parts to providing a safe environment for children.  
First, child proof the home.  

Second, teach children good safety practices.  
Third, and most important, be diligent with supervision practices.  

Supervision is essential and the focus of this article. 
Take a few minutes to think about your proximity to the children through the 

course of the day and evaluate your supervision practices. 
Are you capable of intervening to protect the health and welfare  

of children under school age at  ALL times? 
How often are children checked on during nap time? 

Can you hear an infant or child in distress (not just crying) when they are in a different room at nap time? 
Are substitutes, assistants aware of the supervision requirements? 

Do you give clear directions and oversee your helper's (age 13-17) interaction with children? 
Do you move as a group from one level to another in your home where children  

under school age are concerned? 
Are you prepared for the day so that you are eliminating trips to other levels of your home? 

Is contact between pets and all children supervised? 
Do you have a plan for responding to schoolagers in need outside when you have children under school 

age inside? 



 

We have had many gorgeous days now where temperatures have gotten into the 70’s  

which means that summer time is finally around the corner.  

We would like to take this time to give you a few reminders on outdoor play.  

 

Make sure children have sunscreen to protect their skin from the sun exposure.  

Children should have protective clothing and hats since these are excellent barriers to  

ultraviolet rays.  

Keep young infants out of direct sunlight.  

On very hot days: try to avoid out door play during the peek-sun hours. (10A.M to 4P.M)  

Make sure children stay hydrated and drink lots of water.  

Use extra precaution and supervision when engaging in water play activities. Along with counting heads 
often when you are out and about.  

Be aware of bugs such as mosquitoes or ticks that might cause bad bites or even allergic  

reactions.  

Lastly, stayed informed on the weather so you can be prepared. 

Easily Accessible Water Bottles You likely have many water bottles 
and sippy cups for the kids in your care. An easy way to keep them 

organized but also make them accessible for whenever a child 
wants water is to keep them in a cloth shoe organizer that attaches 

to the outside of a closet door. You could label each individual 
water bottle or each pocket so that every day each child knows 

where to find his/her water bottle.  

Here is the actual rule on supervision for your reference. MN Rule 9502.0315 

Subp. 29a. Supervision. "Supervision means a caregiver being within sight or 

hearing of an infant, toddler, or preschooler at all times so that the caregiver 

is capable of intervening to protect the health and safety of the child. For the 

school age child, it means a caregiver being available for assistance and care 

so that the child's health and safety is protected." 



Do your Adult Care Givers, Substitutes, Emergency Substitutes and 

Helpers have the required trainings competed? 

   

 

Reminder: Spring is here, which means severe weather is 

always a possibility. As part of your license, it is important 

to remember that both fire and tornado drills are required 

year-round not seasonally. This time of year, it would be 

great to have conversations with the children in your care 

so that they are prepared during tornado season.  

Thank you to those of you that attended the Tom Copeland Trainings,  

hope you enjoyed the trainings that  he offered.  

Attached are the hand outs that Tom provided for his trainings.  

-The Time-Space Percentage 

-Policy on Parents Transporting their Children  

-The Basics of Record Keeping   

Training Tracking Record  

Check out this great website  

CHOOSE MYPLATE.gov  

http://www.co.brown.mn.us/images/Department/Human_Services/social_services/childcare_licensing/Training_Tracking_Record_new.pdf
https://www.choosemyplate.gov/
https://www.choosemyplate.gov/


Policy on Parents Transporting Their Children 

 

In operating my child care business my first responsibility is to protect the health and safety of 
the children in my care. If, in my opinion, a child cannot be safely transported to or from my 
home, I will ask the parent not to transport the child and will propose the alternatives listed 

below. (If the parent refuses to agree to one of the alternatives and insists on transporting the 
child, I will immediately call the police and report the unsafe driving situation.)  

 

 

1)  I will call someone to pick up the child from the following list of people who are authorized to do so: 

 

 

______________________________________     ______________________________ 

Name                                                                                                 Phone number 

______________________________________     ______________________________ 

Name                                                                                                 Phone number 

______________________________________     ____________________________ 

Name                                                                                                 Phone number 

 

2)  I will call a cab to pick up the child and the parent. The parent will pay the cab fare.  

 

3)  If the parent has failed to bring an appropriate car seat for the child, I will ask the parent to drive home without the child and re-
turn with an appropriate car seat installed in the car.   

 

 I   ___ will / ___ will not   charge a late pickup fee under these circumstances. 

 

4)  Other:____________________________________________________________________________________ 

_______________________________________________________________________________________________ 

 

_______________________________     ___________________________ 

Parent                                                                                   Provider 

 

 

Tom Copeland - www.tomcopelandblog.com 



The Time-Space Percentage 
 

The Time-Space percentage is used to determine the business portion of expenses that are used for both business and personal purposes. 

 

Time-Space formula: 

 

Time Percent Space Percent 

 

# hours home # square feet of home 

used for business X used regularly for business = Time-Space 

Total # hours Total # square percentage 

in a year feet in home 

 

 

Use your Time-Space Percentage on shared business/personal expenses such as: utilities (gas, oil, electric, garbage, water, sewer, cable television), 
property tax, mortgage interest, house insurance, house repairs, house depreciation, rent, fences, computers, DVD player, television, toys, cleaning 
supplies and so on. Fill out IRS Form 8829 Expenses for Business Use of Your Home. 

 

Time Percent 

* 11 hours/day caring for children per week = 55 hours per week x 52 weeks = 2,860 hours per year 

* 10 hours per week cleaning, activity preparation, etc. x 52 weeks = 520 hours per year 

* Total: 3,380 hours per year divided by 8,760 hours in a year = 38.9% Time 

 

Space Percent 

* You can count a room as regularly used for your business if you use it 2 or more times a week: kitchen, bedroom for naps, bathrooms, living room, 
play room, laundry room, etc. 

* 1,900 square feet used regularly divided by 2,000 total square feet of home = 95% Space 

 

Time-Space Percentage 

* 38.9% Time x 95% Space = 37% Time-Space Percentage 

 

Example 

* $50 arts and craft supplies used 100% for business = $50 business deduction 

* $100 toy used for both business and personal purposes x 37% Time-Space = $37 business deduction 

* $60 sweater for yourself = zero business deduction. Personal expenses are not deductible 

 

Tom Copeland: www.tomcopelandblog.com 



The Basics of Record Keeping 

  

Income 

Track business and personal deposits into all bank accounts 

Get receipts signed by parents at end of the year 

 

Expenses 

General Record Keeping Rules 

*Keeping good records will save you money 

*Save records for at least three years 

 

Three Step Process for Claiming Deductions 

One: Is it deductible? 

It is if it's “ordinary and necessary “ for your business 

Must keep “adequate records “ to support deduction 

 

Two: How much is deductible? 

100% Business 

Shared (business and personal): use Time-Space Percentage 

 

Three: When can I deduct it? 

Less than $2,500: one year 

More than $2,500:  

depreciate in 2017 if purchased before 9/28/2017  

deduct in one year for all 2018 purchases, except the home and home additions 

 

Three Key Record Keeping Tips 

*Save receipts for all expenses associated with your house 

*Keep records of all meals and snacks served (particularly non-reimbursed meals and snacks) 

*Track all the hours you work in your home (particularly hours when children are not present in the home) 

 

 

 

Tom Copeland – www.tomcopelandblog.com 

 


